Local Councils, Internal Drainage Boards
and other Smaller Authorities in England
Annual return for the year ended 31 March 2016

Every smaller authority in England with an annual turnover of £6.5 million or less must complete
an annual return at the end of each financial year in accordance with proper practices
summarising its activities. In this annual return tha term "‘smaller avthority™ includes a Parish
Meeting, a Parish Council, 8 Town Council and an Internal Drainage Board.

The annual return on pages 2 to 4 is made up of three sections:

— Seclions 1 and 2 are completed by the smaller authority, Smaller authaorities must approve
Section 1 bafore Saction 2.

- 3echion 3 is completed by the external auditor.
In addition, the internal audit report is complated by the smaller authority's internal audit provider.

Each smaller authority must approve Seclions 1 and 2 of this annual return no later than 30 June
2016.

Complating your annual return

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in
the annual return.

Complete all highlighted sections. Do not leave any highlighted box blank. Incomplate or incorrect
retumns require additional external auditor work and may incur additional costs.

Send the annual return, tegether with the bank reconciliation as at 31 March 20186, an explanation
of any significant year on year variances in the accounting siatements, your notification of the
commencement date of the period for the exercise of public rights and any additional
information requested, to your external auditor by the due date.

Your external auditor will ask for any additional documents needed for their work. Unless
requested, do not send any original financial records to the external auditor.

Once the external auditor has completed their work, certified annual returns will be returned to the
smaller authority for publication or public display of Sections 1, 2 and 3. You must publish or
display the annual return, including the external auditor's report, by 30 September 2016,

It should not be necessary for you to contact the external auditor for guidance.

More guidance on completing this annual return is available in the Practitioners’ Guides that can
be downloaded from www.nalc.gov.uk or from www.slcc.co.uk or from www.ada.org.uk

“for @ comphale sl of bodies that may be smalier authovites refar fo schegie 2 fo Local Audht and Accouniatdiny Aot 2014
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Section 1 — Annual governance statement 2015/16

We acknowledge as the members of:
Erile al = —— o - -
mr;lﬂ::wm DS InaE S5 AETSH TV Sl

our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, 1o the best of our knowledge and belief,
with respect to the accounting statements for the year ended 31 March 2016, that

: thad this smaller authoriby

. W kave put in place arrangements far ofactive peapared ils accountng atalamants n

financial managemen during the year, and ilor the Lf“"' aocordance with the Accounts and
preparation of e accounting stataments, Audit Regulations,

2. 'Wa mainfained an adequatn system of internal contnal, minci proper arrangements and aecapbad
incieding maasunes Seskgned 10 pravenl and delsc Lr"’"r nesponsEiity for safeguading tha public money
fraud and cormuption and reviewed its effectivensss. and rasourncas in its charga.

3. Ve icok all reasonable 58ps io assure ourselves hat has only dona what it has the legal power 1o do
thens are no miatters of achual or pobential non-compliancs and has complied with propar practicss
with k. regquiations and propar practices that coukd L in doing so.
have a significant financial effect on the abiity of this
smaler authority fo concuct its busingss or on
its finances,

4, W provided proper apportunity dursing the year for the during the year gave all persons inberested the
eeefcisn of eheciors’ AgNIE N acooriance with he P',,,..-- SppORunly 10 inspect and Bk QSN Bbou]
reqquirerments of the Accounts and Audit Reguiaions. this authanity’s accounts.

3. Wie camied cul an assessment of the risks fatng this considanad tha financial and other risks it faces
smaller authaority and tock appropriate steps o manage - and has dealt with them propary.
thosa risks, including tha introduction of intomal conbrols
andior exbamal insurance cower whans reqguinsd

&, Wa mainiainsd throughout the year an sdeguals and mranged for B compeinnt porson, indopandent
ffuctive aysbem of inernal audil of the acoountng e of thi fnancial controls and procedures, 1o give
records and condrol SySioms. an objecio view on whather intemal contiols

mesl the nesads of this smaller authoriy.

7. e took appropriabe action on all matters raised in i.-"'"" responded to matters brought ta its atbenticn by
reports from imernal and exiemal audit intemal and excternal audit

8. Wa considammd whather any iigation, abilties or disclosed wanthing il shoud have about
commitments, evants o Tarsachions, oooumng athar . its business activity during e year
dhuring or after the year-and, heve a financial impact on s L._'_._..- incduding evants (aking place afar tha yaarand
smalar suthcely and, whane appropriate harve included if radavant.
thism in the aocouniling stalements.

B, (Forlocal councits only] Trust funds inchuding choritable. hos med ol of its responsiniitios whors i is o
In car capacity as the sola managing tnustes we sole managing trustes of & local brust of tnusts.
dscharped our acoountabilty responsibiities for the 1«-""’-
fund({s)faszets, including financial repoing ard, ¥
required, independent examination or audit.

This annual governance staomont is approwvod by this Signed b: - B

amaller authorily and recorded i (o i

I = AT
= MR R | | e et |
el Gt | Shnedby :
Caare A i e o]
dated ‘F{:::' 'L':‘—! E:}

*Note: Please provide explanations (o ha external audilor on a segarate sheel for each ‘No' respanse. nmmmuhmdh
authority will address the weaknesses identified.
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Section 2 — Accounting statements 2015/16 for

Eribar nanme af
smalker autharity hans:

Balances brought

Pt o ey

= 5% Aol S (a0 AT

Tolal balances and resanrsss ol (ha Beginning of the yaar & recordad

(=) Balances carrisd
faremnd

faremard Ll_FS .‘_"_:-".._1- ‘_—':': -} | 155 | im tha firamcial reconds. Value must agres o Box 7 of presious yaar
2. (*) Precept or Rabes Tolal amaunt of precapt of (o IDSEe) rales and levias recead
and Linvias E;'-Sm | . -.:,']: :L:I o receivabla in the year. Exclude any grants receivwed
3 ) Tl - Tolal income or receipts a3 ecorded in the cashbook lass the
olher recaspts 7 ) _5 precepl of raletlavias recaived (ling 2], Include ary grants rocand.
4. ) Siafl costs Tolal expendiure of payments made 1o and on behall of al
4 amploysos. Include salades and wagas, PAYE and NI {smployeas
IJUJ | Li—'m and amployars), pansion contributions and employmand axpansas
£ {-)Loan Tedal eopendtun of payrents of capitsl ornd imonast Mot during
intnrosticapital {::} the year on the smaller autharity's bomowings (i any)
FEQayTENLS
B {-) Al othes Tolal expenditune of payments as recorded in the cashbook less stafl
paymants ] ‘ U::} 5- costs (line 4) and loan interesticapisl epaymeants. (ling 5).

Tolal balancos and rosarsas of the and of tha year. Must aqual
[1+2+3) = (4+5+6)

nobg re Trgsd funds
(inclisding charitabla)

Vr"

& Total value of cash The sum of all curmant and deposit bank accounts, cash holdings and
and shan e | snof e vestments held as 8l 31 March - To agrea with bank
irwestments S el B onctiton =

8§ Total fed as5ets The ongnal Assat and Imestment Register value of all fixed assels,
plus lcng fem _ pius cihar lang teem aEsats owned by the smaller suthodity a5 at
imr:amu LoD | ST O )| 3t Meen
] 5SS

10, Tiotal Thie sutatarding capital balancs &s & 31 March of al lbars rom thisd
bortawitgs (_} partios (inchuding PWLE)

1. {For Local Councia The Councll acts as sshe trustss far and is responsible far Mmanaging
CQnly) Disclogurg Trust funds or assate,

M. B, The figures in the accounting stalements
aborw o ned Inchudhe any Tres! transactcns

| ceriify that for the year snded 31 March 2016 the
aceaurling simaments in this anmual return pressnt faidy the
financial position of this smabker authority and ils income and
expanditure, of proparly presant receipts and payments, a8
th case mary ba

Signad by Respansible Fnancial D%icer

S LA G =
BT

Date

I confimm thai thess accounting slabements were appnoved
by this smaller suthonty on thes dako:

e L

and recorded Bs minute referance:

B =
Sigred by Chair of the meeting approving hese accounting
SIDomonts,

Bl v
bwe [l bl
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Section 3 - External auditor certificate and report
2015/16 Certificate

We cerify that we have completed our review of the annual retum, and discharged our
responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31 March
2016 in raspact of:

Enler namae of
smaller Buthority hane:

Respective responsibilities of the body and the auditor

This smaller authority is responsible for ensuring that its financial management is adequate and
effective and that it has a sound system of intemal control. The smaller authority prepares an
annual return in accordance with proper practices which:

P Emen =SS PARISH o rmi i

+» summarises the accounting records for the year ended 31 March 2016; and

+ confirms and provides assurance on those matters that are relevant to our duties and
responsibilities as extemal auditors.

Qur responsibility is to review the annual return in accordance with guidance issued by the
Mational Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note balow).
Qur work does not constitute an audit carried out in accordance with International Standards on
Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit
would do.

External auditor report

| {Excaps for the mattars repored below)® on the basis of our revew of tha annual retum, in our opinion tha informaftion in the anmual
return is N acoordancs with proper practices and no mabers Gave come 1o our atlention giving cause for concen thal relesant
| legislabon and regulatory requirernants have rol bean med ("delabe as appropriabe).

[Eanknue on & separabs sheel ¥ requinsd)

Other matters nat affecting aur opinion which we draw (o the atiention of the smaller sutharty:

{conkinue on a separabe sheet § reguined) J

External auditor signature |

Extamal auditor names | Dl | |

Maba: Thi MAD issued MWhmm‘uﬁ_u:iﬂﬁl‘.lﬂ accaurts in Asditar Gusdance Nole AGHAZ, The
AGH s avaslasle froem the MAD welballe {wivsngs, ong, )
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Annual internal audit report 2015/16 to

Enfar name of - g g . ’
S S T e S N S N T R el W P o T

This smaller authority's internal audit, acling independently and on the basis of an assessment of
risk, carried out a selective assessment of compliance with relevant procedures and controls
expecied to be in operation during the financial year ended 31 March 2016.

Internal audit has been carried out in accordance with this smaller authority’s needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are
summarisad in this table. Set out below are the objectives of internal contral and alongside are the
internal audit conclusions on whether, in all significant respects, the control objectives weare being
achieved throughout the financial year to a standard adequate to meet the needs of this

smaller authority.

- -Appropriate accounting reconds have been kept propery thrmughout i s,

B. This smaller authority met its financial regulations, peyments wire supportad by invaices, all
axpandiure was approved and VAT was agpropralely acoountad for.

C. This smaller authority assessed the significant risks to mchiaving its objectives and reviesed the
adequacy of arrangemants o manags tose,

L. The precepd or rates requinrsmant resultsd from an adequabe budgotory process; progress
agains e budget was regulary montored: and resares WERE APprapriae.

E. Expected income was fully received, based on somred prices, propey recorded and prompily
barked; and VAT was appropriately accounied for,

F. Peity cash payments were properly supported by receipts, all patty cash expenditure was
approved and VAT appropriately acoousiied for.

=, Salanas 10 employess and allowancos 1o membars wone pad in sccordance with this smallar
authority's approvals, and PAYE and NI requirements wars properly applied,

H. Asset and investments registers wera campbate and sccurabe and propary maintained,

I Pericdic and year-erd bark sccount recanciialions wana properly carried out.

J. Accounting stabemants prepaned gunng the year wire prepaned on the comert acoounting basis
(recaipty and payments of Incomes and expencdiure), &greed o the cash book, supported by an
adaquate audit trail from underying records and whans appropriate debioms and crodtors ware
propely rescarded

K. (For local councs only)
Trust funds (ncluding charitable) - The councll met it respons®iities as a rustes

For any otfer rigk aress identifiod Ly this smaller authority adequale controls existed (lis any cther risk arsas balow o an Separabe
shinats i needed)

SO NI Y ] A S

Mame of peron wha caitied out the Inemal audit _" "j-.u' = LA A e :__"E

Signature of parson who carmind out the intemal auwdi {j,g:._;.,__\ﬁ Bl Er Date [ 35. 0 I -

“If the: response is ‘ne” please stato the mplcatiors and aclion bing 1aken o addrass eny weakness in contrel idend®iad

(Bde separate sheals il neaded),

**Node: If the response is ‘nof covered’ pleass statn whon the mast recent inbarnal audit work was done in this anea ard when & is
nekl planned, of, if coverage is not requined. internal audit must explain why not (add separate shonsts il resadad),
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Guidance notes on completing the 2015/16 annual return

e

All sections All highlighied Baxes have been complaisd 7

Y'ou must apply proper practices for preparing this annual return. Proper practices are found in the
Praciitioners’ Guide" which is updated from time to time and containg everything you should need o
prepare successfully for your financial year-end and the subsequent work by the auditor. NALC, SLCC
and ADA have helplines if you want to talk through any problem you encounter.

Make sure that your annual return is complete (i.e. no empty highlighted baxas), and is properly
signed and dated. Avoid making amendments fo the completed return. Any amandmeants must be
approved by the smaller authority, properly initialled and explanation provided. Annual retumns
containing unapproved or unexplained amendments will be returned and may incur additional costs.
Smaller authorities must approve the annual governance statement before approving the accounts.

Use the checklist provided below. Use a second pair of eyes, perhaps a Councillor or Board Member,
to review the annual return for completeness before sanding it to the extamal auditor,

- Do not send the external auditor any information not specifically asked for. Deing so is not helpful.

Howawver, you must tell the external auditor about any change of Clerk, Responsible Finance Officer
or Chair.

Make sure that the copy of the bank reconciliation which you send to your external auditor with the
annual refurn covers all your bank accounts. If your smaller authority holds any short-term
investmeants, nota thair value on the bank reconciligtion. The external auditor must be able o agrea
your bank reconciliation to Box 8 on the accounting statements (Section 2 on page 3). You must
provide an explanation for any difference between Box 7 and Box 8. More help cn bank recanciliation
is availabla in the Practitionars’ Guida®,

Explain fully significant variances in the accounting statements on page 3. Do not just send in 2 copy
of your detailed accounting records instead of this explanation. The external auditor wants to know
that you understand the reasons for all variances. Include complete analysis to suppart your
explanation. There are a number of examples provided in the Practitioners' Guide® to assist YOU.

If the external auditor has to review unsolicited information, ar receives an incomplate bank
reconciliation, or you do not fully explain variances, this may incur additional costs for which the
auditor will make a charge. From 2016 onwards, you must inform the auditor of the date set for
the commencement of the period for the exercise of public rights.

Make sure that your accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2015) equals the balance brought forward in the current year (Box 1 of 2016).

Do not complete Section 3 which is reserved for the external auditor,

All adcitonad Information requested, including the dates sal for the pericd for the soercise of
pubslic rghts, has besn pravided for the estamal auditoe?

Section 1 Far any stalement to which th reapomss is ‘'na’, an explanation is provided?

Saction 2 Smaller suthonity approval of the accounting siatements is confirmed by the signature of the Chair

of the approval meating?
An explanation of significant vanagons from Lasl year to this vear is pravided?

& axplanation of any diffesence betaoen Box 7 and Box & is providad?

Secliens 1 and 2 Trust funds — &l disclosures made i a Cound i a sole Managing truston? NB: Do not send trust

aooaunting stalements unless requasled.

Intarnal Audit report | AUl highlighied baxes complated by intemal audil and explanations providad?

L""'.
(g
[T
L
b_.r"-
Bank reconciliation as ot 31 March 2016 agreed 1o Box 87 { -~
L
Yo
L=

“Maola: Practiionars’ m‘mmme_MEmcumW nrl'rmm.rﬂng:-v-.ut-w

W BICC. coUuk. O waww acda ong. uk.
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