Annual Governance and Accountability Return 2021/22 Form 2
(eSS PAEISIH cOrsCiL

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return 2021/22

1. Every smaller authority in England where the higher of gross income or gross axpanditure was £25 000
or less must, following the end of each financial year, complete Form 2 of the Annual Govemance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria for exemptlion; or
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Cerificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance raview provided the authority completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2022. Failure to do so will result in reminder letter(s) for
which the Authority will be charged £40 +VAT for each letter; and

b) The Annual Governance and Accountability Return (Form 2) which is made up of:

« Annual Internal Audit Report (page 4) must be completed by the authority's intermal auditor.

= Section 1 — Annual Governance Statement (page 5) must be completed and approved by the authaorly,
» Section 2 - Accounting Statements (page 6) must be compleied and approved by the authority.

MOTE: Authorities certifying themselves as exempt SHOULD NOT send the :nmplelad Annual

Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on the authority website’'webpage
before 1 July 2022,

Publication Requirements

Smaller authorities must publish various documents on a publicly available websile as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. Thesa include:

= Certificate of Exemption, page 3

* Annual Internal Audit Report 2021/22, page 4

« Section 1 =Annual Governance Statement 2021/22, page 5

= Section 2 - Accounting Statements 2021/22, page &

Analysis of variances

Bank reconciliation

Motice of the period for the exercise of public nghts and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015,

Limited Assurance Review

Any smaller authority may requaest a limited assurance review. If so, the authority should not cedify itself as
exempt or complete the Cerificate of Exemption. Insteéad it should complete Form 3 of the AGAR 2021722
and return it to the external auditor together with the supporting documaentation requested by the extemal
auditor. The cost to the authority for the review will be £200 +VAT.
Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under ‘Publication Reguirements', there is no requirement for the authority to have a review.
If it decides to cerify itsalf as exampt, the authority must complete and return the Certificate of Exemption
on Page 3 to the external auditor to confirm that it has certified itsalf exempt.
The Anmual Governance and Accountabiity Retum consiiules the annual melurm refermed o in ihe Accounts and Audil Regulations 2045,
Thicwghou!, Hhie werss ‘axiemal medior have th dai mssrng a tha wonds Sesl susdilss in the Aseouts and Audilt Reguiations 3015
“for @ compiela list of bodles thad may be smaler awihariiies refer io scheduie 2 o ihe Local Awdit and Accountabilily Act 2074
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2021/22, Sections 1 and 2

« An authority that wishes to declare itsell axempt from the requirement for a limited assurance review must do
50 al a meeting of the authority after 31 March 2022. It should not submit its Annual Governance and Ac-
countability Return to the external auditor, However, as part of a more proportionate regime, the authority
must comply with the requiremenis of tha Transparency Codea for Smaller Authornties,

« The Certificate of Exemplion must be returned to the external auditor no later than 30 June 2022, Reminder
letters will incur a charge of £40 +VAT for each letter.

* The authorty must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Cartificate of Examption. Proper Practices are found in the Practitioners' Guide® which is updated from time 1o
time and contains everything neaded to prepare successfully for the financial year-end.

* Tha authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

* The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

* The Responsible Financial Officer (RFC) must certify the accounts (Saction 2) before they are presented
to the authority for appraval. The authority must in this order; consider, approve and sign the accounts.

* Tha RFO is required to commence the public rights period as soon as practical after the date of the
AGAR approval,

* Make sure thal the AGAR is complete (no highlighted boxes left empty). and is properly signed and dated.
Avoid making amendments to the completed annual return. Any amendments must be approved by the
authority and properdy initialled,

* Use the chaecklist provided below fo review the AGAR for complelenass at the meeling at which it is signed off.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

* The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practiioners’ Guide® which may assist.

« Make sure that the accounting statements add up and the balance carried forward from the previous year
{Box 7 of 2021) equals the balance brough! forward in the current year (Box 1 of 2022).

* The Responsible Financial Officer (RFQ), on behalf of the authority, must set the commencement date for the
axercise of public rights of 30 consecutive working days which must include the first ten working days of July.

* The authority must publish, on the authority wabsite/webpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public fights and the name and
address of the external auditor before 1 July 2022,

Completion chechlist — ‘N0’

All sections Have all highlighted boxes been completed?
Hawve the dates set for the peniod for the exercise of public nghts been publishad?

Internal Audit Repon | Have all highlighted boxes been completed by the internal auditor and
explanations provided?

Section 1 For any statemant to which the response is 'ng’, is an explanation available
for publication?
Saction 2 Has the authorily's approval of the accounting staternents been confirmed by

the signature of the Chairman of the approval mesting?
Has an axplanation of significant variations been published where required?

Is an explanation of any differance babwean Box T and Box 8 avallable, should
& guestion be raised by a local elector andlor an interested parky?

Sectons 1 and 2 Trust funds - have all disclosures bean made if the authaority as a body corporate
is a sole managing trustee? (Local Councils only) L('""

] SOl AL SUS

“Governance and Accourntability for Smaller Authorities in England — & Practitioners® Guide o Propor Praclices,
can be downlocaded from wwowtnalc.goviuk or from www.ada.org.uk
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Certificate of Exemption - AGAR 2021/22 Form 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed £25,000 in the year of account ended 31 March 2022, and that wish to certify
themselves as exempt from a limited assurance review under Section 9 of the Local Audit
(Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2022 and a completed Cetificate of Exemption is submitted no later than 30 June 2022
notifying the external auditor.

EED =St FAZ IS CSupa il

certifies that during the financial year 2021/22, the higher of the authority's total gross income for the year or
total gross annual expenditure, for the year did not exceed £25,000

Taotal annual gross income for the authority 2021/22: "S‘i._a ot NS o .
Total annual gross expenditure for the authority 2021/22; =— | % {3."‘ SE

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Form 3 to the extarnal auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

The authority was in existence on 1st Aprl 2018
« In relation to the preceding financial year (2020/21), the external auditor has not:
- issued a public interest report in respect of the authority or any entity connected with it
- made a statutory recommendation to the authority, relating to the authority or any enfity connectad with it
. issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (“tha Act"), and has not withdrawn the notice 1
« commenced judicial review proceedings under section 31(1) of the Act
« made an application under section 28{1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused 1o make the declaration
« The court has not declared an item of account unlkawful after a person made an appeal under section 28(3) of the Act,

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by post (nol both).

The Annual Internal Audit Report, Annual Gevernance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 {2}, Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority website/webpage® before 1 July 2022.

By signing this certificate you are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Officer  Date | confirm that this Cenificate of
Gﬁr&‘—f— ALAL~ i b 2 E:En;??:;n:nwtzli:ﬁiﬁm i [l ~%—- 2 2
Sign Chairman Date as recorded in minute referance:
e G-< 2
Ga ail address of Authosity Telaphone numbar
NG OAAF NS o S LUcAre il - €0 an OIS 76by-S1

*Publishad wab address
v 220t n2 <5 POrisl councit - L. UL

OMLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2022, Reminder letters incur a charge of £40 +VAT
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ernal Audit Report 2021/22
[ EEDNESS PACLI M Counrdil

hrd i - fﬂid_ﬁl_";.__ﬂ, (JCL)‘IE{_Cm-—ﬂ, e s oy e
During the financial year ended 31 March 2022, this authority's internal auditor acting independently and on the
basis of an assessmant of risk, carriad out a salective assessmant of compliance with the relevant procedures
and cantrols in operation and cblained appropriate evidence from the authority.

The intermal audit for 2021/22 has been carmied out in accordance with this authority’s needs and planned coverage.
Dn the basis of the findings in the areas examined, the internal audit conclusions are summarisad in this table.
Sat out below are the objectives of internal control and alongside are the internal audit conclusions on whither,
in all significant respecis, the control objectives were being achieved throughout the financial year to a standard
adequate to meet the needs of this authority.

Internal control objective

A. Appropriate sccounting records have been propeddy kepl throughout the financial year.

B. This authority comgliad with (ks financial regulabions, payments were supported by involces, all
expanditure was approved and VAT was appropriately aooounied for,

C. This authority assessad the significan rsks to achieving its objaclives and redewad the adequacy
aof nn‘angmnn:s o manage these,

D. The precapt or ribes requiremen resulted from an adequate budgetary process; progress agamnst
the budpgat was requiady monilored; and resarves wera appropnale.

E. Expected income was fully recerved, based on cormect prices, propedy recorded and prompély
banked: and VAT was appropristaly accounted foe,

F. Petty cash paymants were properdy supported by recaipts, all pelly cash expendiure was
approved and VAT appropriately accounted for.

G. Salaries o employess and allowancas (o membars were pald in accordance with this authority's
approvals, and PAYE and M1 requirements were properly applied.

H. Assel and investmants registers ware compbete and accurate and propedy maintained.

. Periodic bank account reconclliations were properly camied out during the year.

J Accounting Stalements prapared during the year wena prapared on the comect accounting basis
[recaipts and payments or Income and axpendiure], agread 1o the cash book, supporied by an
adequate swdit irail from undarlying reconds and whene appropriale debltoss and credilors war
praperdy recorded,

K. i the autharity cerfified ilself a5 exampd from a Emited assurance review in 2020/21, it met the
examplion crterta and correctly declaned itsef excempl (If the authonly had a imiled sssirance
review of k5 2020/21 AGAR tick “nol covered”)

L. The authority publishes information on a free to access websilaiwebpage up to date at the time of
tha intarmal awdil in accordance with any refevant transparency code requirements

M. Tha aulharity, dusing the previous year |2020-21) correctly provided for the pariod for tha
exsrcase of public nghts as required by the Accounts and Awdit Regulations (evidenced hy the
nolice pubwehed on ihe wabsile and'or authomy approved minufes confirming the dades sei).

N. Tha aulhority has cormplied wilh 1ha publcation requirements lor 2020021 AGAR
fsea AGAR Page 1 Guldance Moles),

0. (For local councils only)
Trus! funds (intluding charitable) = Tha councl met its responsibilites as a trustea.

For any other risk areas identified by this authority adequate confrols existed (st any ofher risk areas on separate sheets if neaded).

1:\ i) [ S AN]SR RN

Drate(s) nternal awdit undartaken Mame of parson who camied out the intemal audit
OMesSl Asad g wWhueed

Signatura of h =

catried outthe ieral audi it e\ ul s Dats Slles| 22

“If tha reaponse is 'no’ please state the implications and action being taken io address any weakness in condrol identified

{=d separate sheats if neaded),

**Mote: if the response & 'nol covered' please stale when the mos recent internal audit work was done in this area and whaen il is
naxt planned; or, if coverage is not required, the annual internal audit report must explain why nof (add separate sheets if needed),
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— Annual Governance Statement 2021/22

owledge as the membars of:

fZ—E_E’\:h"-J;.E.j [PAvE LS PN v e o 2t S

our responsibility for ensuring that there is a sound system of internal controd, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

praparmd iis aocdinting ghatamants in sccordiansy

1, ‘e v pul iR paca grrangemEnts for eftctive financial
with thes Accounts and Audil Reguiations.

At dufing the yaar, and fof the praparaticn of
thi Accounting stalsments

7 We maintained an adequale Sysiam af intarmal control
including measures dasigned 1o pravent and detect Traud
and cormuption and reviewed i alfoctvennss.

rBce DIDDW AFEIperEns gl accapind rsponshily
figr safequaraing Ehe pubilic maney and FEEOUTCES M
HE changs

Hﬁm}fﬂwmrﬂﬂ&smfﬂmrpﬂmrm oo &ndl has
[:m.niiadnﬂh.ﬂrqnw.ﬂmﬂhw.!h hodng S

4, W took af rensonable slops 10 assufa puiEalaas
that ihers ans no mafiers of gotual o pateniial
nan-complipnse with laws, regulations fnd Propar
Practices that could have a significant financial affesl
an Tha Aty of this suthority 10 conduct fta

Business or manpge s Snancés.

A ‘W arowided proper oEporanty during lhé yaar for
b eacarciza of eleciors’ fights in accardance with the
requiremants of the Accourts and Audit Regulations.

5, ‘e carried out an assessmant of tha risks facing this
uthority Bnd 100k appropniais sieps 1o mafidge thoss
risks, incauding the introduction of intemal combrols andiof
axiarmial FISUTANGE Covel Whend raquired.

6, ‘W mainiained throughtul (e yaar an atequats and
afipctive sysiem of insamal awdd of iha accounling
rocands and control BysbEms.

7. Wi took approprabs ackon an @l maibers s
iri reports from inbernal and extamal audi,

B, Vie corsidared whather any Bgation, linhiitias or dizciossd averything & shoufd have mboul 8 bsinass activily
commitmants, ewentE o ransacions. acoaTing aiiher duing e yaar including 8vints iaking place affer the Jaar
during oF afisf the year-end, hava 3 financial impacl oh gnd i redavanl

{his gushosity and, wheana appeprale, e inchudisd tharm
iry th acsourting siatemants.

8. (For local councils anly) Trust funds InCRGing
mm.hwrmaame
irusten we digchamed our accouniatlity
responsibilities foe thi furd(sassets, including
Esprcinl rapoiing and, il quiredd, iredepardenl
paamirgtion o sudil

*For any statement 10 which tha response is ‘'no’, an axplanation must be published

guring tho pear QoW il parscns infeesled the appariuaily fo
inspect and ARk QUOSIOAS about this euthorily's BCCOUNER

consigensd and documanfsd the financial @ affser fERE &
Taces and doall with thevn propery

grrarged for 8 compaiamn parsan, indepeadam of iha finamcial
panbnds and protadunis, b hvi-ae plyecihg vigw on winglfaaf
inlgmal confrods mael o nosda al this srmaiar aulfony.
rasparnded i maters ol fo TS alipniicn By intarnal and
axfempl srot

RS

has med all of it m:pﬁmﬂmmmquwy
mﬂuaﬂmmmw of & jocad s

=

This Annual Governance Stalament was approved at a Signed by the Chairrpan and Clerk of the meeting whare
maeting of the autharty on: approval was give

Jl=g=a.a
and recorded as minua reference:

LS 2 T Clerk ﬁ;ﬁu’ AL LA~

FET'H::',' er'r_h': :rl._-.' I'_!._'I'T -"_" [P Annuafl l:}._.l'-'l_-l'. 1 T S

Chairmman

Other information required by the Transpa
Tha authority wabsite'webpage is up i date and the information required by the Transparency Code has
besn published

\ s W e [Z208ma S f:'*f'ua T royani T LS &
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Section 2 — Accounting Statements 2021/22 for

2 =1 v==_S PAE TSN

e nd £ s

Total halancm

1. Batancas brought 5 and resenes at the beginming of the year
forwand - " &5 recorded in the financial records. Value must agree lo
=50 B S22 Box 7 of previous year,
2. (+) Precept of Rates and i Totel amaount of precept (or for IDBs rates and levies)
Lavies T - rocaivad or receivabie in the year. Exclnde any grants
L a'dle ST | peaived
3. (#) Total other receipts Tolal income or receipls as recorded i e Cashbook loss
i iy B the precepd or ratesdevies recaived (line 2). Include amy
177 l\:-‘-F' = E grants received.
4. i-) Staff cosls Tolal expenditure or paymeants made (o and on bahalf
— -E i of all gmployess. Include gross salanes and wages,
—r = 32 =='1 i pmptoyers N contributions, employars pansion
contributions, graflies and Sewivancs pEYITMIHS.
5. (=} Loan interestcapital Tots! axpendilure or payments of capital and inleres!
repaymants i 1: ] made during the year on the awlhorty’s Barrowings (i any)l.
=
B. (-}l other paymenis Todal sxpenditire or payments as reécorded in the cash-
~ i 4 book less stalf cosfs (line 4) and loan inferest/'capital
I GG | 3 1) I":L' — | repaymants (¥na 5.

T.{=) Balances carred
forwand

das2 |45

Tolal balances and resenves at the and of e yoar st
sgual {1+2+3] - (4+5+].

8. Total value of cash and

The sum of al current and geposit bank accounls, cash

ghaort term investments =942 & | hoidings and short lerm investments held as al 31 March —
o S C:I LE_E ) To agree with bank reconciliation.

8. Total fixed assels plus The valus of all the property the authoniy owns - if is made
long term investments . ) - up of all its fived assets and long lerm invesiMents as af
am.'?arssms- [ B JORASS 31 March,

10. Total bormowings = s The outstanding capital balance as at 31 March of aff loans

(2 Ci) fram third parties (including PWLE).

['11. {For Local Counciis Ondy)
Disclosure note re Trust funds
{including charitabla)

Thi Councdl as a body corporale #cis 85 sole frorshed for
and is responsitle for managing Trust funds or a55els.

N.B. The Fgures in the accownding sisfamends above oo
nof inclede any Trust irangacions

| cartify that for the year ended 31 March 2022 the Accounting
Stataments in this Annual Govemnance and Accountabdity
Return have been prapared on either a recaipts and
payments or Income and expenditure basis foliowing the
guidance in Govemance and Accountability for Smaller
Authorities — a Pracliioners’ Guide o Proper Praclices

and presant faidy the financial position of this authority.
Signed by Responsible Financial Officer before being
prasented to the authority for approval

(ﬁ/,ﬁ".h—f AL LA~

e o o ot S

Date

| confirm that these Accounting Statements weng
approved by this authority on this date:

e e O
as recorded In minule rafarence

4+ szl O

airman of the meating whre the
g Statements were approved

Signed
f- Py T
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