_Annual Governance and Accountability Return 2022/23 Form 2
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To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities® where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return 2022/23

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must, after the end of each financial year, complete Form 2 of the Annual Governance and
Accountability Return in accordance with Froper Practices, unless the authority:

a) does not meet the qualifying criteria for exemption; or
b) does not wish 1o certify itself as exempl

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25.000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sanding the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the extarnal auditor either by email
or by post (not both) no later than 30 June 2023. Failure to do so will result in reminder letter(s) for
which the Authority will be charged E40 +VAT for each letter; and

b) The Annual Governance and Accountability Return (Form 2) which is made up of:

* Annual Internal Audit Report (page 4) must be completed by the authority’s internal auditor.

« Section 1 - Annual Governance Statement (page 5) must be completed and approved by the authority.
= Section 2 - Accounting Statements (page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor. o

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on the authority website'webpage
before 1 July 2023.

Publication Requirements

Smaller authorities must publish various documents on a publicly available wabsite as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparancy Code for Smaller Authorities. These include:

* Certificate of Exemption, page 3

Annual Internal Audit Report 2022/23, page 4

Section 1 - Annual Governance Statement 2022/23, page 5

Section 2 = Accounting Statements 2022/23, page &

Analysis of variances

Bank reconciliation

Motice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015,

= = = & @ &

Limited Assurance Review

Any smaller authority may request a limited assurance review. If so, the authority should not cerify itself as
exempt or complete the Certificate of Exemption. Instead it should complete Form 3 of the AGAR 2022/23
and return it to the external auditor together with the supporting documentation requested by the external
auditor. The cost to the authority for the review will be £210 +VAT.

Provided that the authority cerifies itself as axempt, and completes and publishes the documents listed
under 'Publication Requirements’, there is no requirement for the authority 1o have a review.

The Annual Govemance and Accouniability Retum carstitubes e anrual retum refemed [o in the Accounts and Audil Regulations 2015,
Theoughoul, The words ‘exiernal sudittr heve the same meaning as the words Jocal sudbor in the Accounts and Audt Regulalions 2015,

“for o complate Usf of Bodins thal may be smaler guthonbies refer o ssheduwle 2 (o the Local Audil and Accourfabiily Al 2014,
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2022/23, Sections 1 and 2

* An authority that wishes to declare itself exempt from the requirement for a limited assurance review must
do so at a meeting of the authority after 31 March 2023, It should mot submit its Annual Govemance and
Accountability Return to the external auditor. However, as part of a more proportionate regime, the autharity
must comply with the requirements of the Transparancy Code for Smaller Authorities,

« The Certificate of Exemption must be returned to the external auditor no later than 30 June 2023. Reminder
letters will imcur @ charge of E40 +VAT for each latter.

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Practitioners’ Guide* which is updated from
tima to time and contains everything needed to prepare successfully for the financial year-end.

= The authority should receive and nole the Annual Internal Audit Repor before approving the Annual
Governance Statement and the accounts.

» The Annual Governance Stalement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute refarences

» The Responsible Financial Officer (RFO) must cerify the accounts (Section 2) bafora they are presanted
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

= The RFO is required to commence the public rights period as soon as practical after the date of the
AGAR appraval,

» Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated.
Any amendments must be approved by the authority and properly initialed.

* Lise the checklist providad below 1o review the AGAR for completenass at the meating at which it is signed off

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic emall addresses and telephone numbers.

* The authority must publish numerical and narrative axplanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practiioners’ Guide® which may assist.,

* Make sure thal the accounting statements add up and the balance carried forward from the previous year
(Box 7 of 2022) equals the balance brought farward in the current year (Box 1 of 2023),

+ The Responsible Financial Officer (RFD), on behalf of tha authority, must set the commencament date for the
exercisa of public rights of 30 consacutive working days which must include the first ten working days of July.

« The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the pariod for the exercise of public rights and the name and
address of the external auditor before 1 July 2023.

Completion checklist — "No® answ

All sections Hawe all highlighted boxes have been completed?

Have the dates set for the period for the exercise of public rights been published?
Internal Audit Repor | Have all highlighted bowes bean complated by theinternal auditor and explanations provided ?
Section 1 Foramy statement towhich the response i 'no’, 15 anexplanation avadable for publication?

Section 2 Has the Responsible Financial Officer signed the accounting statermnents bafore
prasentation to the authorily for approval?

Has the authornty's approval of the accounting statements besn confirmed by
the signatera of the Ghairman of the approval meeling?

Has an explanation of significant varabions been published where reguired?
Has the bank reconciliation as at 31 March 2023 beon reconciad to Box 87

s an explanation of any difference beteween Box T and Box B avallable, should
& guastion ba raised by a local elecior andior an interesied party?

Seclions 1 and 2 Trust funds = have all disclosures bean made i the authorty as a body corporate is &
sola managing trustea? (Local Covncils only) |M H'

Z
v

4
v
/
v

4
v

*Governance and Accountability for Smaller Autherities in England - a Practitioners’ Guide to Proper Practices,
can be downlocaded from www.nale.gov.iuk or from wenw.ada.org.uk
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gificate of Exemption — AGAR 2022/23 Form 2

/5 be completed by smaller authorities where the higher of gross income or gross expenditure
_//did not exceed £25,000 in the year of account ended 31 March 2023, and that wish to certify
/" themselves as exempt from a limited assurance review under Seclion 9 of the Local Audit
; (Smaller Authorities) Regulations 2015

There is no requirement o have a limited assurance review or fo submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2023 and a completed Cerificate of Exemption is submitted no later than 30 June 2023
notifying the external auditor.

[EEESDNVESS Al s Cooaded s

certifias that during the financial year 2022/23, the higher of the authority’s total gross income for the year or
total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2022/23: 6 ety o O A | o

Total annual gross expenditure for the authority 2022/23: - LE._ | 2 LI"

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will etill be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submil the completed Annual Govemance and Accountability Return
Form 3 to the external auditar to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

« The authority was in existence on 1st April 2019
« In relation to the preceding financial year {2021/22), the external auditor has not:
- issued a public interest report in respect of the authority or any entity connected with it
. made a statutory recommendation to the authority, relating to the authority or any antity connected with it
« issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (“the Act’), and has not withdrawn the natice J
« commenced judicial review proceedings under section 31(1) of the Act
« made an application under section 28(1) of the Act for a declaration that an item of account is wnlawiul,
and the application has not been withdrawn nor has the court refused to make the declaration
« The court has not daclarad an item of account untawful after a person made an appeal under section 28(2) of the Act.

If the above statements apply and the authority neither received gross income, nor incurred gross expenditure,
exceeding £25,000, then the Certificate of Exemption can be signed and a copy submitted to the external auditor
either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement. Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this cerificate, published on the authority website/webpage” befora 1 July 2023.
Signing this certificate confirms the authority will comply with the publication requirements.

Signed by the Responsible Financisl Officer  Date | confirm that this Certificate of
Exemption was approved by this )"
Sl bt 4o = S 3| aulhorty on wis dese: )B-S2%
Shymed by Cha Duate as recorded in minute reference:
& 18- S2% JY4-a7)
Generic email address of Authority Telephomne numbes

Vo si Lﬂhci-.f:ﬂ-r"m 2 Lokrmail - COpn O lpos 766451
*Publshad web address
Lhww"fafdnzﬁjpﬂf'lshﬁlf:hnc.L- il W

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2023. Reminder letters for late submission will incur a charge of £40 + VAT.
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Annual Internal Audit Report 2022/23
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During the financial year ended 31 March 2023, this authority’s internal auditor acting independently and on tha
basis of an assessment of risk, carried oul a selective assassment of compliance with the relevant procedures
and conirods in operation and obtained appropriate avidenca from the authority.

The internal audit for 2022/23 has been carried cut in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examinad, the internal audit conclusions are summarised in this lable,
Set oul below are the objectives of internal conitrol and alongside are the internal audit condusions on whether,
in all significant respects, the control objectives were being achieved throughout the financial year to a standard
adequate to meet the neads of this authority.

Internal control objective

A Appropriate accounting reconds have been properdy kept throughoul the financial year,

B. This guthority complied with its inancial regulations. paymaents were supported by invoices, all
axpenditure was approved and VAT was appropriately accoumad Tor,

C. This authority assessed the significant risks o achisving s objsctives and reviewed the adequacy
of arrangamants to manage thase,

D. Th precep! of rates raquiremant resulied from an adaquate budgetary process; progress Bgamnst
the budget was reguiardy monitored: and resanves wara appropriata.

E. Expacted income was fully received, based on comect prices, property recorded and promptly
banked; and VAT was appropriately aceounted for

F. Peity cash payments were properly supported by receipls, all pelly cash expandibuie was
approved and VAT appropriately sccounied for.

G. Salaries to employees and allowances o members were pald in accordance with this authority's
approvads, and PAYE and Ml requirements were propardy appliad.

H. Assal and weasimanis reglsiers were complele and accurate and property malntained, 4
L Pariodic bank actount reconcilistions were proparly camed out during the year.

J. Accounting staternents pregansd during the year were prapared on the comect accounting bases
(recedpls and payments o income and expendilure), agroed 1o the cash book, supported by an
adequate audit trail fram undardying reconds and whisrs appropriate debbors and credflors wens
propery recordad.

K. I the authonty cedifeed itsell as exwempt from a limited assurance review in 2021/22, i met the

exemplon crierts and corredctly declared itself axempl. (If the awthonly had & imited sssUrance
review of i 202122 AGAR ek ‘el covevad”)

L. The authorty published the required information on & website/wabpags up 1o date at the time of
the Intarmal audit In accordance with the redevant legistation,

M. In the year covvarad by this AGAR, the autharity comactly provided for a peiod for the exencise of
public fights as required by the Accounts and Awdit Ragulations (durng the 2022-23 AGAR penod,
were public mghits i refation o the 2021-22 AGAR avidenced by & nalica on the wabsite andior
authorily approved minudes confimming the dafes safl

M. The authsrity has complied with the publication requirements for 202122 AGAR
{srg AGAR Fage 1 Guidance Nofes],

0. (For local counclls only)
Trust funds (inchuding chartable) — Tha councl met its responsibilites as a trhushes.

Faor any ather rsk areas identifed by this authorty adequate controls existad (list any ofher risk areas on separaie shests if neaded),

Date(s) internal sudit undertaken Wama of person who camied cut the internal audit
obloy/ 332 Tt s WAL e 2

Signature of person who - [
cared oulthelntemel sui (j*f"i""t' Wodlies nae  OlefofS|2e23

*IF thie response s 'no’ please state the implications and action being taken o acdress any weskness i contral Mentifed
{add separate shaals i nesded),

**Nota: If the responsa is 'not coverad’ please stale when the most recent intermal aodit work was dones in this area and when il s
neced planned; or, if covarage is not reguined, the annual intemal awdt raport must explain why not (add separate sheets if needed).
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ﬁ;nn 1 - Annual Governance Statement 2022/23
i
/Ae acknowledge as the members of:

2 EERnn=SsS PARISH COUCi

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2023, that:

1. W have pul in place arangements or effecive financial preganed 15 accouniing SLanements W socondance
manageemant during 1ha year, and far (s prapanabisn ol v..l'"'. with the Accounts and Andd Reguistions.
the actounting statemants

. e mainiEned a0 edeqisaie sysiem of inbamal control mada proper arrangamants and acoepied responshilty
noiuding measures designad to pravent and desact fraud v for safeguanding e puile mondy and MESOUrces in
and cormuption and fevitwed s sfactivenssas its changw.

3, We took all reasonabie sleps to sssure oursalves fas oaly dame wivad if has the legal powar [o do and has

that thare are no matiers of actual ar palential
non-Caemphiance wilh Bwe, ragulabons and Proper
Practices thai could hava & significant fnancial efecl
aift il albilly of this sulborty 1o condud ils
busirmss of manage s finances

4, W pravided proper opportunity during the ysar for
the sxerciss of sleciory” righls in accordance with the
reqqisraments of the Accounis and Auclt Regutations,

5, We camied cul an sssessment af B risks facing This
authcrity and ook appropriale sleps o manags hose
rigks, intluding the imroduction of intemal controls. and'or
extemal insurancs covar whars féguirsd,

6, ‘e manisined thicughoul ihe year an adequabe and
effscihvi sysbem of intemal sudit of the accounding
records and conirl Ssyslems.

7. 'We ook appropriade action on ail mabiers raised
in repans Trom intemnal and eodernal awdi.

8, We considerad whathar any litigation, labdilies o
COMMmilments, events of ransaclions, occuming withar
during of afinr yaar-and, Bavs & inancial Impac! en
this auihanty and, where aporopriate, have included tham
in the accourling sialamars,

8, (For local councits oty Trus! funds Inchuding
chariable. I cur capacity as the sole managing
nusing we discharged ouw scosuniability
responshbifiies for the fundis Yassels, including
Frardsl napaning and, if required, indopardent
SEAMENATDN Of ALl

X

covnpditd willi Frogar Practices in doig o

during the pear gave sl parsons inferasfed the opporfunily o
inspach and a8k guasions abourl hig -E'l!.ll'l'?ﬂl'ﬂ'r'ﬁ BECOUNLE.

CONETEET and docimenied i fnancial B alfer fiis §
facos and dealf willh ihem propoddy

Aranged for & campedan parsan, J.m:'qmm:l-ﬂ:d of [t Arancial
conirols &g procedunes, [ ﬁvﬂ'lﬂw PO MY O W
infernal controds meel the needd of ifvs smader authonly

réspanded o maffers brougitt [0 i sdtenhion by knfermal and
gatama! aundi,

disciosed overything & sholld heve sbouf 5 business aclivily
ghuring the yasv incluaing evards haking place after fa year
g i redevand,

L B L S

has mat all of &3 esponsibdilias where 83 8 body
corporafe & is o sole managing frestes of @ focal trust
frasds,

*For any statemnent 1o which the response is 'no’. an explanation must be published

Thas Annual Gn:r'.-&rnar_'rna Statement was approved &t 8 Signed by the Chairman and Clerk of the mesting whare
meeating of the authority on: approval was given;

s ) =
and recoeded as minute reference: Chairman
", \+ﬂ| _'I ,I-.-5 Clerk (_SB'\/J-._-{. IF{.E.J{.-{“I-—..

Information required by the Transparency Code (nof part of the Annual Governance Statement

The authority wabsite/webpage 2 up to date and the information reguired by the Transgasency Code has
been publismhed,

Wing oy f22adbN2sSs dari st Concit. o (o4
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Section 2 — Accounting Statements 2022/23 for

IS nernsEss LPA20S 4

Pl e T |t B

1. Balances brought Tolal baiances and resanves al the beginning of the year

forward &8 recarded in the financlal records, Vialle must agree fo
Ec'l Sl C.Tq'-l—'gq Box 7 of previous year

2. (+) Precept or Rates and Total amount of precept (or for IDBs rales and levies)
Lewvlas . : recahved or recaivalie in the year. Exclude any grants

3. (+) Total othar recaipis Tetal income or receipls 88 recordad in the cashbook less

fhe precept or relestevies recelved (Tine 2). Inciude any
(CF=2 3“ j ) 'LF I grants recelved,

4 (=) Stafl eosts Todal expandifurs or paymands made o and on behel!

of alf employees. nclude gross safanes and wages,
E... < e 1 EJ' = E emoyers M confributions, amployers pansion
covinbutions, gralinies and Sevarance pEymanis.

E. (=] Loan interestcapiial Tolal expanditure or payments of capital and inferest
repayments = D made during the year on the authomiy’'s barrowings (i any)

B. (-}All alher payments Tedal expendifune or payments as recorded i the cash-

book less slalf costs (ine 4} and foan interssticapiial
I RS & j_}. \\J— | repayments (line 5).

T. (=} Balances carmied Tolal balances anmd resanes of he and of the year, Mus!

| forward Y25 | QIO G| equal (15243) - (4+5+8).
1 il

B. Tolal value of cash and Thie sum of Al curren &nd depasd bank sccolnds, cash

shiwet berm invastrmenls : haidings and shart term nvestmends held as at 317 March —
o q ""{"llcl ] m&ﬁrnmﬁwmm#mmm’m.

8. Total fixed assats plus The value of a e propedy the authonly owng — If IS e
lang larm investmants o tp of all s feed’ assels and long term investments as &l
and assels | O 3“":"- = ! GLJ-':T_E- 31 March,

10, Total borrowings The ouwistanding caplal balance as af 31 March of all loans

D o from third parties (inciuding FWLE)

For Local Councils Linly

11a. Disclosure node e Trust funds
(inchuding chamable)

11b. Disclosure nota re Tnest funds
{inciuding chasitabla)

The Councd, a5 a body corporade, acls as sole fruslee and
i responsibig for rmanddging Trast finds or agsats,

The fgures in the accounting stalemants abole do nol
inciuge any Trust fransactions.

| cerify that for the year ended 31 March 2023 the Accounting
Staternents in this Annual Governance and Accountability
Feeturn have bean prepared on either a recaipls and
payments ar income and expeanditure basis following the
guidance in Govemnance and Accountability for Smalier
Authorities — a Practitioners' Guide fo Proper Practicas

and prasent fairy the financial position of this authority.
Signed by Responsible Financial Officer before being
presanted 1o the autharity for approval

£ aadda
[ el N

Data

I confirm that these Accounting Statements wara
approved by this authorty on this date:

|~ S—a3X
a5 recorded In minute reference:

L L [ ) P S

Signed by Chairman of the meeting where the
Accounting Slatemen rovid
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